ADDITIONAL CHARGES 
1) Reserving groups may be required to pay for the cost of neces- 
sary building supervision. Level and type of supervision is to be 
determined at the time of application. 
2) All users shall be responsible for the repair and/or replacement 
or equipment or property damage beyond normal wear. 
3) Any organization using the Community Center may be required 
to carry its own liability insurance. A copy of the Policy and/or cer- 
tificate indicating the coverage shall be left with the Parks and Rec- 
reation Manager. 
4) Reserving groups who fail to pick up a facility key by the sched- 
uled time will be assessed a $150.00 call back fee. 


RESERVATIONS AND SCHEDULING 

1. Reservations must be made by phone or in person at the Com- 
munity Center office located at 1718 SE 7" Ave. in Camas. Reser- 
vations must be made no later than five business days prior to use. 
2. Reservations can be scheduled up to six months in advance. 
3. The Community Center closes at 10:00pm. Everyone shall va- 
cate the building by 11:00pm. 
4. Applicants shall submit required fees within 5 business days of 
making a reservation. Checks shall be made payable to the City of 
Camas. 
5. The City of Camas or the Community Center reserves the right 
to cancel a reservation if the space is required for its own use. 
Every effort will be made to give adequate advance notice. 
6. All long-term users will be required to sign a Facility Use Agree- 
ment that will last no longer than one calendar year. 
7. Any additional room reservation, other than those stated in the 
Facility Use Agreement, will be subject to the one time user rate. 
No refund will be given for any unused portion of the Facility Use 
Agreement. 
8. The Parks and Recreation Manager may waive or alter any user 
fee upon Parks and Recreation Commission Approval. 
9. Cancellation of one time events must be made in writing two 
weeks in advance of the day of intended use. Failure to notify the 
Community Center in writing will result in a denial of a refund. In 
the event of unavoidable cancellation, one of the following condi- 
tions must be met in order to get a refund: 

a) Weather — we abide by the Camas School policy. If the 

school closes and you cancel, we will offer a refund. 

b) Community Center — If the Community Center has to 

close for any reason, you will be offered a refund. 


GENERAL REGULATIONS 
1) Children are not permitted inside or outside the building without 
adult supervision (21 years or older). 
2) Any person violating the established rules and regulations or consti- 
tuting a public nuisance will be required to leave the facility and the 
function will be terminated. 
3) Any decoration, covering or changes to the facilities must be dis- 
cussed at the time of signing the Facility Use Agreement and put into 
writing as part of the Agreement. 
4) All plants or shrubs must have water proof containers. 
5) The burning of candles, the use of any open flame or the use of non 
-fireproof materials for decorating purposes, is as a general rule not 
permissible in a public building. Prior clearances must be obtained 
from the Manager and approved by the Camas Fire Marshall. 
6) The users shall be liable for any damage to equipment or property. 
If after an activity, additional maintenance is required, the user will be 
charged accordingly. 
7) Only those facilities or equipment specifically designated on the ap- 
proved application are to be used. 
8) The user shall be responsible for the removal of all personal and 
rented property after the function. All users are expected to do their 
own set-up, take-down and clean-up. 
9) The City of Camas shall furnish heat, light and regular janitorial ser- 
vices only incidental to ordinary building usage. 
10) The user shall procure at his expense, all permits and licenses 
required for the intended use or activity under the terms of the ap- 
proved function. 
11) Public dances are not allowed. 
12) Gambling is prohibited except where permitted by Washington 
State Law. 
13) Office phones may not be used unless authorized by staff on duty. 
14) Facility Use Agreement cannot be transferred, assigned or sublet. 
15) The Parks and Recreation Manager or his duly authorized repre- 
sentative, shall have the right to enter all facilities at all times. 
16) The user shall comply with all applicable City, County, State and 
Federal laws, rules, regulations or ordinances. , 
17) The City of Camas, its employees and agents are not responsible 
for any accidents, injury, illness or loss of group or individual personal 
property. Re 
18) Any request for change in regulation must be made in writing and 
Submitted in advance to the Parks and Recreation Commission for ap- 
Proval. Please see the Parks and Recreation Manager for the next 
Scheduled meeting. 


